Students Quick Start Guide @nline Plus
Pat Hartley - HEC

All on-line classes are hosted in @aline Plus system at the Hampshire Educational
Collaborative using a software package called Meo@his guide has been prepared to help you get
started using this system. Your instructor willgiou further information about how to access as®l u
class content for each of your classes

Getting to the Site:
1) Point your favorite web browser dattp://www.collaborative.org
2) On the left side of the window you will see thavigation menu. Roll your cursor over the
“technology @ hec” item to get the drop-down menu.
3) At the bottom of the drop-down menu select “OaliRius” link to open an new window and
begin usingOnline Plus.

Creating an Account

Before you can begin working in ti@nline Plus system, you need to create an account. You
only need to do this once as the account you wikteating can be used for any on-line class that y
take at the Collaborative. Creating an accounasy'e

1) As shown in the illustration below, just clickamon the “Login” button in the upper right
corner of the window. This will take you to the liogcreen.
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2) Since you are creating your account for the fise, you will need to read the information
about the registration process (Section 1-7 ) axo# you have familiarized yourself with the
steps, then you can click on the [Create new ad¢buition at the bottom of the screen as
shown below. After you have registered your accoym can always login to the system by
returning to this window and entering your Usernamnd Password in the boxes on the left.
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Returning to this web site? 1s this your first time here?

Hil For full access to courses you'll need to take a minute to

Login here using your usermarme and password: create a new account for vourself on this web site. Each of the
(Cookies must be enabled in your browser) (3 individual courses may also have a one-time "enrolment key",
which you won't need until later. Here are the steps:
Username: [ - ) ) )
1. Fill out the Mew Account farm with your details.
Pasgword: % 2. An email will be immediately sent to your email
address.

3. Read your email, and click on the web link it contains.
4. ¥our account will be confirmed and you will be logged

" —
m . Mow, select the course you want to participate in.

. If you are prompted for a "enrolment key" - use the one
that your teacher has given you. This will "enral” you in
the course.

u can now access the full course. From now on you
nly need to enter your personal username and

rd (in the form on this page) to log in and
course you hawve enrolled in.

Some courses may allow guest access:

Forgotten your username or password?

[ Send my details via email ] 7.

[ Create new account ]

3) Once you click on the button you will be takeratiborm where you can enter your account
information. Once you have filled in all the infieation and clicked on the [Create my new
account] button at the bottom of the screen yolradeive an email at the address you entered.
This email will contain information about how tolidate your registration and enroll in a class.
You must enter avalid email addressin order to register!

Enrollingin Your Class

Follow the instructions in the email to confirm yaccount. Once that step has been completed
you will automatically logged in and be sent batkha main page fa@nline Plus. Here you can
register for a class using the enrollment key yostructor has given you. Enrollment keys are ueiqu
for each class. To enroll, just follow these steps:

1) In the center of the window is a section namegd ‘Gburses”. Click on the area that contains
the course you want to register for. In the exanbglew we are selecting “Licensure @ HEC”
but your course may be in a different area.

My courses

Schools and Districts

Central Berkshire Regional School District 3
Frontier Regional School District 3
Quaboag Regional School Disté 3
Smith Vocational High S 1
HEC Courses 8
Licensure @ HEC 16
Teaching American History (TAH) 1
HEC -DYS Program 1
The Sandbox 18
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3) You will now be presented with a list of the cees in the area you have selected. Find the
course you want to enroll in, and click once ta@the enrollment screen.

4) Once you are at the enrollment screen shown heloter the key that your instructor has
provided to enroll in the class. After you havewassfully entered the key and clicked once on
the [Enroll me in this course] , you will be takéinectly into the classroom area.

This course requires an ‘enrolment key'- a ane-time
password that you should have received from Sanford Rath,

Enralment key: | [ Enral me in this course
_—

NOTE - Classroom layouts as shown below, may be diftareeach of your classes depending upon
the subject matter and the design of the instroatitools. Your instructor will explain to you the
various aspects of their particular on-line class.

- “ou are logged in as Admin User (Logout)
7 Western Massachusetts Distance
A i 2
huc Learning Network: Online Plus
|l]n|inePIus_ » lic678
People - Topic outline Latest news -
3 Paticipants Add a new topic...

Assessment far Instruction

! (Mo news has been posted
Martha Harrington

et
Activities - yet)
: Registration Deadline September 8
&> issigniriaits gCUurse Description i Upcoming Events =
Egurtl:;lss Learning Outcomes There are no upcorming
>

——— Course Reguirements G

[ ey Ewaluation Criteria B e e
Course Methodalogy Mew: Evert...
Reading List and Resources

SearEliveun = Course Format Recent activity 5

: Fre-practicum Experiences Activity since Tuesday,
Advanced search (3 Palicies September 12 2006, 02:55

B Mews forum P, o . ,PM

Finally

Those are the basic steps to getting started@rnthme Plus and the Moodle software system.
Please don't hesitate to contact your teacherstnuictor if you have any questions or concerns.
Thank you for your time and we hope that you emnjoyr on-line learning experience.
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